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Sierra Print Template Workshop



What Are Print Templates?

 Templates allow you to design the look and data that 

prints for some print jobs in Sierra.

 Paging slips

 Holdshelf slips

 Transit slips

 Receipts

 Ect.

 Can be setup individually on each Sierra login

 Example: The Circ logins can use a different transit slip 

than your admin logins



Downloading the Editor

 What happened to Jaspersoft iReport?

 Can I still use it?

 Where can I get the download?

 Where can I get Jaspersoft Studio?

 Directly from Jaspersoft’s site

 Major differences?

 Save directory

 Fresh look

 Most functionality is there



Exporting Print Templates
1. Click Admin

2. Click Settings

 Short wait for 
settings window

3. Click Print Templates

4. Select the desired 
output type from the 
dropdown



Exporting Print Templates

1. Click the checkbox to 

Use Print Templates

2. Select a print template 

you want to use or edit

3. Choose a directory to 

save the template



The Editor



Editing the Template
• Drag and drop from the fields 

dropdown
• Fields come from item fields in Sierra

• Call numbers

• Titles

• Barcodes

• Add Elements 
• Images

• Barcodes

• Static text

• Save the template 
• Studio Saves in a special “MyReports” 

directory



Import the Template

• From Admin>Settings>Print 

Templates
• Click Import Button

• Choose the template from the 

save directory

• Give your template a name and 

description
• Name limited to 10 characters

• Description limited to 25 

characters



Enable the Template

• Move the template from 

“Other Templates” to 

“Preferred Templates”



Sources
 http://csdirect.iii.com/index.php

 https://community.jaspersoft.com/project/jaspersoft-studio

 http://csdirect.iii.com/lswiki/PrintTemplates/WebHome

http://csdirect.iii.com/index.php
https://community.jaspersoft.com/project/jaspersoft-studio
http://csdirect.iii.com/lswiki/PrintTemplates/WebHome


Questions?


